
 
 
 
 
 

 

STAFF REPORT 
 

 
REPORT FOR:   Chairman White and Plan Commissioners 

 
REPORT PREPARER:  Jennifer Higgins, Director of Planning & Development 

 
ITEM DESCRIPTION:  Conditional Use Permit request to allow for the purpose of used 

vehicle sales and vehicle detailing business, on property zoned M-1 
(Manufacturing and Warehousing), at 5305 E. Jelinek Avenue. 

 
STAFF'S COMMENT:  This action item is being presented to the Plan Commission to 

consider the Director of Planning & Development’s 
recommendation that the following motion be approved: “The Plan 
Commission leaves the hearing open and defers action and further 
discussion on this item until the 12/9/13 Plan Commission meeting 
to allow the applicant to submit a site plan.” 

 
ACTION ITEM: ____ Ordinance _____ Resolution __X_  Motion ____ File 

 
DATE OF REPORT:  Fri, November 8, 2013  
 
DATE OF MEETING:  Mon, November 11, 2013
 
 

 
 
FISCAL SUMMARY: 
 

Budget Line Item:  
Budget Line Item:  
Budgeted Expenditure:  
Budgeted Revenue:  

 

STATUTORY REFERENCE: 
 

Wisconsin Statue: Chapters 61.35, 
62.23 

Administrative Code:  
Municipal Code: Chapter 94 
Judicial Ruling:  
  

 
Policy Question / Issue:  
Should the Plan Commission make a motion to recommend approval of the proposed conditional 
use permit request to the Village Board to allow for Weston Auto Sales to open and operate a used 
vehicle sales and vehicle detailing business, on property zoned M-1 (Manufacturing and 
Warehousing), at 5305 E. Jelinek Avenue?  

 
Background:  
The applicant is looking to move their business, Weston Auto Sales, from their current location at 
6201 Schofield Avenue. The applicant currently rents this location and is looking for a permanent 
location they can purchase and operate out of. The operation of a vehicle sales and detailing business 
is a permitted use by right in the B-3 general business district. It requires a conditional use permit to 

Meeting Date:   11/11/2013 
Agenda Item: 2)b. & 5)c. 
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operate in the M-1 zoning district. A CUP application has been submitted, along with a CSM that 
would divide up the Becker Communications property into 3 lots. Each of the 3 lots would have an 
existing building on it. Staff is currently working with the surveyors and property owner to get the 
proper documents (cross access easements, utility easements, ect.) in place prior to signing the CSM. 
While reviewing the CUP it was noted by staff that there is no defined parking lot on this property. 
Originally, this building shared the parking lot with the Becker Communications building to the west. 
This building had a gravel driveway. Since the use is changing the property should now be brought 
up to code. Staff was going to list a site plan requirement as one of the conditions to the CUP and 
discussed this with one of the applicants, Al Gilbertson. He was ok with this but asked that we hold 
off on the public hearing for the CUP until next month to give him time to draft a parking lot plan and 
landscape plan. Since it was already sent out to the neighbors and noticed in the paper, we still have 
the item on the agenda for discussion and guidance as to what you would like to see in a site plan next 
month.  
 
Recommendation following Staff Review:  
It is therefore my recommendation, as the Director of Planning & Development, that the Plan 
Commission discuss this item for requirements for the site plan and refer back to staff to allow 
staff to work with the applicant on a site plan for the 12/9/13 meeting.  
 
Policy Alternatives: 
1) Approve the Conditional Grant Determination document with changes/additions as determined 

by the Plan Commission. 
2) Approve as submitted. 
3) Deny the request.  
 
Future Deliverables:  
1) Conditional Use Permit for recording at Marathon County Register of Deeds 
2) Building Permit for any interior work required. 
3) Zoning Permit and Final Occupancy Permit. 
4) A sign permit for any signage for the business. 

 
Additional Items: 
1) Conditional Use Permit Application Materials (CU-10-13-1390) - Full conditional use 

application materials can be found online at http://www.westonwi.gov/421/Public-Hearing-
Notices 

2) CCSM-10-13-1396 Mosher/Becker:  Splitting One Lot into Three Lots (5305 E. Jelinek 
Avenue) – Full application materials for the CSM can be found online at 
http://www.westonwi.gov/431/CSMs-and-Plats.  
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